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Job Description

Title 
:

Highlands Assistant Young Persons’ Link Up Worker
Responsible to :
Project Manager; working closely with existing full-time YPLUW.
Job Purpose :
to take the lead in direct contact with up to 20 young people who have social communication and interaction difficulties, and their families or carers in the provision of and attendance at appropriate weekends or week long holidays breaks away and attendant activities for the young people

Key Responsibilities

1. in association with the Reality office and the Highlands staff, to continue to develop the service of providing such “breaks” locally in the Highlands with local volunteers at evenings, during days and at weekends:

a)
through liaison with social workers, schools and families, to identify the needs of young people who have been referred for opportunities to make friends and have fun with others

b)
through home and school visits, to develop contact with the children and young people and their families/carers, setting out what Reality can offer and finding out what they would like to do

c)
organise and lead days out and weekend residential outdoor pursuits activities at AALS registered centres for small groups of young people, with 1:1 volunteer support

d)
help to lead week-long camps in school holidays at AALS registered centres with 1:1 volunteer support

d)
to carry out post-camp home visits and maintain appropriate and ongoing reports and  records within the Reality administration systems and thus to enhance the quality of service required by all referrers and Reality stakeholders.

2. To continue good relationships with various organisations, public and voluntary bodies and individuals in the Highlands region who contribute to the provision of our activities

3. To provide on-the job support for new and existing volunteers and assist with volunteer recruitment and training. 

Main Tasks

Communication

1. To meet/liaise with the Highlands staff, especially YPLUW, on a regular basis, with a minimum of weekly contact

2. To meet with the Project Manager every 3-4 weeks, with the provision of an ongoing progress report

3. To attend full Reality staff meetings when required
4. To liaise with appropriate Lenzie based staff for relevant needs eg finance, administration

Management of the post

1. To take part in quarterly appraisals with the Project Manager

2. To assist in the production of information and updates for quarterly Board meetings

Young People

1. To meet with young people and their families in their homes, schools and other suitable locations

2. To lead the organisation of residential and non-residential activities with groups of young people and volunteers

3.  To build networks of support for young people and make onward referrals to other social/leisure activities

Volunteer Recruitment and Support

1. To assist in the recruitment, selection, training, guidance and supervision of volunteers as appropriate.

Networking and Publicity

1. To promote the work of Reality with appropriate groups and organisations at the discretion of the Project Manager

2. To participate in aspects of publicity for the project, contributing to promotions and events and raising awareness of the project and its services

3. To assist in the production of appropriate literature relating to aspects of the Key Responsibilities above

Organisation and Administration

1. To assist in the development, dissemination and implementation of policies and procedures

2. To liaise with the staff in the procedures, administration and preparations of residential breaks and events

3. To keep all appropriate records

4. To assist in the production of appropriate literature and advice relating to aspects of the Key Responsibilities above

General

1. To contribute to the team spirit and effective communication within the project

2. To attend team meetings

3. To contribute to the Health and Safety within the project

4. To work within Reality’s professional and administrative policies, procedures and practical guidelines

5. To attend appropriate training courses

6. To undertake such other duties as are required and are appropriate to the post.

7. To work flexibly.
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